
 Preschool & Kindergarten 
 
 
 

Completing the Emergency Form 
 
You must provide at least one person (other than a parent) who is authorized to take your 
child from school, and one person (other than a parent) who can act on your behalf 
should we be unable to reach you or your spouse. They do not need to be the same 
person.  Rest assured, we start with Mom and Dad, but in the event neither of you can 
be reached, we must have someone who can act on your behalf.  
 
Please complete all information on the form--  on both sides-- neatly!  Include the 
complete address (street, city, state and zip) of those Emergency Contacts (even if it is 
another preschool parent!)! 
 

• The Emergency Form must be completed every year and is due August 1st 
prior to the commencement of school.   
 

• If you have received this form after August 1st, submit the completed form as 
soon as possible and prior to the first day of school for your child. 

 
We ask that you complete this form as neatly and completely as possible!!  Imagine that 
your child is seriously hurt and needs medical attention.  We need to act quickly and must 
read your handwriting.  If we cannot reach you, we will begin calling the people in Section 
3: Other People Who May Be Called in an Emergency.  Ask yourself if the names and 
telephone numbers you’ve provided are legible?  If we can’t get through to anyone, we 
may decide to cross check the phone numbers via information.  Are the addresses listed 
current, complete and legible?   
 
Imagine that we have to evacuate the building and we are calling parents on a cell phone.  
If we can’t reach you, we begin to call people in Section 2: Persons Authorized to Take 
your Child from the School.  What if we can’t read the phone number and there’s no 
address? 
 
These are just two possible scenarios--  add to that the adrenaline of an emergency 
situation, having to make multiple calls for a single child, perhaps needing to contact more 
than one family --  you can see why the Emergency Form is so important!    
 
So, please, complete the form neatly and completely!!  Your child will not be allowed to 
begin school until all forms are complete and on file.  Thank you for your cooperation! 
 
NOTE:  If your child has a medical dietary restriction, asthma, allergies or an illness that 
may necessitate the use of oral medications, epi-pens, etc., your doctor must complete a 
Medical Form and you will need to complete a Medical Authorization Form before your 
child attends school. 
 
 
 


